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ASSISTANT DIRECTOR OF DEVELOPMENT 

 

OVERVIEW OF CURE Epilepsy 

One in 26 Americans will develop epilepsy in their lifetime. For many of them, that means uncontrollable 

seizures, stigma and discrimination in their communities, and sharply increased risks of health 

complications and death. They need much more than efforts to manage their seizures – they need a 

cure. 

  

For more than 20 years, CURE Epilepsy (formerly known as Citizens United for Research in Epilepsy or 

CURE) has been on an unrelenting search for that cure. Founded in 1998 by Susan Axelrod and a small 

group of fellow parents, CURE Epilepsy was born out of their shared frustration over the current state of 

epilepsy treatment. While the focus at that time centered on treating seizures and symptoms, that 

approach offered little relief for the 30% of epilepsy patients who don’t respond to treatment. Axelrod 

and her fellow founders knew it was time to change the conversation from treating to curing epilepsy – 

and they dared to believe a cure was possible.   

  

As the nonprofit leader in epilepsy research and the only organization solely dedicated to finding a cure 

for epilepsy, we’ve worked to shift the focus from merely managing symptoms to understanding the 

causes of this complex condition. With 3.4 million Americans and 65 million people worldwide living 

with epilepsy, CURE Epilepsy is committed to furthering patient-focused research that can ultimately 

deliver the answers they need 

 

POSITION OVERVIEW 

The Assistant Director of Development reports to the Senior Director of Development and is responsible 

for achieving the organization’s revenue goals, specifically with donors ($10,000-$50,000). The Assistant 

Director’s primary role is to identify, qualify and cultivate CURE Epilepsy’s annual gift prospects of 

$10,000+, as well as maintain and grow donor relationships through solicitation and stewardship.  

 

A successful candidate will have a strong track record of achievement in developing and managing donor 

portfolios.  As part of this role, the Assistant Director will work closely with the Senior Director of 

Development and the CEO to craft individualized solicitation and stewardship strategies for the 

organization’s top donors and prospects each fiscal year. In partnership with other members of the 

Development team, the Assistant Director will work to create awareness, drive participation and 

generate sponsorship in CURE Epilepsy’s annual appeals, signature events and special campaigns. S/he 

will act as one of the organization’s primary gift officers and will work closely with the CEO, Senior 

Director of Development, founder, and key board volunteers.  

 

Candidates must have a minimum of five years of fundraising experience with successful past 

performance of face to face gift solicitations and exemplary relationship building skills. S/he must also 

have an entrepreneurial spirit, possess intellectual curiosity, exhibit initiative in all situations and be 

comfortable navigating complex, fast-paced working environments. The selected candidate will be a 

highly motivated, numbers-driven individual with strong project management skills, a strategic mindset 

and keen attention to detail. A bachelor’s degree is required; an advanced degree or CFRE is preferred. 
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This full-time, Chicago based position will be working remotely through 2021 with an immediate start 

date. The position is not eligible for a relocation package. 

 

RESPONSIBILITIES 

Donor and Prospect Relations 

• Help donors accomplish their philanthropic goals through the creation of meaningful and 

valuable partnerships with key organizational leaders. 

• Personally, manage and generate revenue from a portfolio of 75-100 donors. 

• Facilitate the qualification process of annual donor or major donor prospects to create a 

pipeline of donors at higher levels.  

• Design individualized donor cultivation, engagement, solicitation and stewardship strategies for 

each high-level donor/prospect in a managed portfolio. 

• Creatively and persistently build and nurture a prospect list of individuals and foundations. 

 

Collaboration 

• Provide positive, collaborative support to the CEO, founder, Development team and key board 

members and volunteers; assist as needed in their solicitation and stewardship activities and 

coordinate outreach to donors.   

• Partner with Development colleagues and consultant to develop, cultivate and convert current 

mid-level donors into leadership annual donors ($10,000+). 

• Partner with the Special Events Coordinator to manage regional fundraising volunteers, 

especially around signature events. 

• Work collaboratively with the Senior Director of Development and Marketing and 

Communications Team to build sound fundraising strategy and create fundraising related 

communications and materials to present to high-level donors. 

• Assist in planning and executing awareness, cultivation and stewardship activities. 

• Actively contribute to the Development team by supporting and mentoring colleagues. 

 

Administrative 

• Accurately update and maintain donor/prospect records in Raiser’s Edge; utilize the system to 

manage consistent and timely contact with donors.  

• Track all interactions with donors/prospects in timely manner; maintain data integrity.  

• Employ research and best practices to better understand prospects’ giving potential; customize 

cultivation strategies accordingly. 

 

Communications and Awareness 

• Serve as an effective spokesperson and storyteller to promote CURE Epilepsy’s mission, 

initiatives, and research. 

• Advocate and advance best practices in fundraising and relationship management.  

• Model solicitation best practices for staff and key volunteers to ensure a comfort level of all 

those individuals involved in development. 

 

QUALIFICATIONS 

• Strong knowledge of the principles, ethics and practices of successful fundraising concepts and 

solicitation strategies.  

• A minimum of five years of progressively responsible fundraising experience with the ability to 

build excellent donor relationships and proven success in soliciting gifts. 
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• Experience and comfort working with corporate leaders, high-level donors, and philanthropists. 

Candidates should have a track record of successful five-figure gift solicitations.  

• Excellent written, verbal, and interpersonal communication skills; strong presentation and public 

speaking abilities.  

• Ability to evaluate complex challenges and provide innovative solutions to achieve broad 

objectives; anticipates the needs of others and responds accordingly. 

• Capable of working independently and as an effective team player in a deadline-driven, results-

oriented environment. 

• Proficient technology skills including some experience with Raiser’s Edge or a comparable donor 

management system. 

• Passion for CURE Epilepsy’s mission and the ability to promote and communicate the 

philosophy, values and impact of the organization to external and internal stakeholders. 

• Familiarity with and knowledge of other voluntary health organizations and their fundraising 

practices.  

• Special consideration will be given to persons with work experience in a voluntary health 

organization.  

• A bachelor’s degree: an advanced degree or CFRE would be preferred. 

• Willingness to travel up to 15 days per month, or up to 25-50% of the time when circumstances 

again permit (i.e., late 2021 or early 2022) 

• An understanding that work outside of traditional hours may be required during peak event times 

(e.g. nights and weekends), and a willingness to adhere to vacation blackout periods. 

 
COMPENSATION 

An attractive and competitive compensation and benefits package will be available commensurate with 

qualifications and experience. 

 

For consideration, please submit a cover letter with salary requirements and resume to 

RESUMES@CUREEPILEPSY.ORG. 
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